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DO NOT MAKE CORRECTIONS USING PEN, PENCIL OR MARKER





h.        SELF EXPLANATORY





f.     TIME ONLY  (NO dates)


   Note:


        *Request will be returned to unit for correction if date/s or other information is added)





d.     DATE/S ONLY  


      (Maximum of 7 days)


*See Trans. Specialist or Operations NCO


if request if more than 7 days


               





EA FORM 571-E (INSTRUCTIONS)





        LEAVE BLANK  -  TMP USE





REQUIREMENTS:


1. Request must be turned-in 3 working days prior to mission date.





2. Ensure that form used is identical to the sample provided or pure edge version with digital signature. Self generated form is acceptable as long as all the information and blocks are identical.





k.    JUSTIFY:





      1.  Why do you need the vehicle  -  Specify exactly what the vehicle is being used for.





        2.  If you have class “B” vehicle/s, why you cannot use class “B” vehicle/s.





        3.  Why you cannot use commercial transportation (Bus, Train  etc.)





        4.  Why you cannot use scheduled activity bus or other transportation. 











E-8 or ABOVE ONLY


       *Input all required information


       * Can be the same as block (g)





FOR TRANS. SPECIALIST / OPERATIONS NCO





TRANSPORTATION COORDINATOR


   * Must be on appointment orders


   * Must be E-5 or above


   * Attended Trans. Coord. Training (given every 3 months and valid for 6 months)





LEAVE BLANK – For transportation Specialist / Operations NCO Only.


    Note:  Vehicle will only be extended for a maximum of 2 days and if it is available.








b.     Total number or passengers


Note:


   Must match the no. of TDY orders or names listed on the memorandum.


(SUPPORTING DOCUMENTS REQUIRED)





J.    Maximum of three licensed drivers


Note:


     Only drivers listed on this block can pick up the vehicle (NO Exceptions)











i.     ONLY input the farthest destination. 


    *Additional destination will be inputted in the JUSTIFICATION BLOCK (k)








g.     E-8 or ABOVE ONLY


       *Input all required information





a .     SEDAN, VAN, BONGO  etc.





c.    If YES box is filled, a replacement vehicle will be issued


       If NO box is filled, request will be disapproved 





e.      TIME ONLY  (NO dates)


   Note: 


       *Request will be cancelled if vehicle is not dispatched after 2 hours from the pick-up time. Vehicle will be issued to other unit that is on standby.


       *Request will be returned to unit for correction if date/s or other information is added











